Riso Comcolor Series
Getting Started Guide No. 3

Basic Printing from a Computer

Using the GDI Interface

Riso (UK) Limited
Computer V. 2



Please Note

This publication is intended as a brief introduction to printing from a PC to
the Riso Comcolor printers using the built-in GDI controller.

For full instructions please refer to the user guides supplied with the Riso
machine.
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Service Helpdesk 020 8236 5832 Supplies (Ink & Staples) 0800 783 2086 Head Office 020 8236 5800
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Producing Single Sided A4 Copies
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N With the document you wish to print open

on your screen:

1). Select > File > Print and the Print Dialogue box shown

opposite will open

2). Select the Riso Comcolor printer from the drop down

menu @

3). Select > Properties @)

The Riso Comcolor printer properties will now
open up in the [Basic] tab indicated:

1). Select > Auto or Monochrome (Black + White) .

2). Select > OK .

The Print Dialogue box will reappear:

1). Select > Number of copies: ‘

2). Select >0k @

The Riso Comcolor will now print the selected number of
copies



Producing Double (Duplex) Sided Copies
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Follow section A of page 2 to open up the
Properties of the Riso Comcolor then:

1). Select paper size you wish to print on from the drop
down menu > Paper Feed Tray
Choose > Standard Feed Tray for A4 .
Choose > Feed Tray 3 for A3

Please note that Comcolor 3010 models will not have a
choice of paper feed trays

B Select your Double Sided (Duplex) option:

1). Select > Duplex Print '
Choose > Long Edge Binding
Or > Short Edge Binding

ey
LONG EDGE BINDING
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SHORT EDGE BINDING / ‘; /7
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2). Select > OK .



Enlargement to A3

& QIS0 ComCalar 050 Prapartiss

Follow section A of page 2 to open up the
Properties of the Riso Comcolor then:

Basxi | Layous | Inage | Frithing | fubearond | fibcas |
-

Codour mode:

gl privt:

;R 1). Choose > Feed Tray 3 for A3 size paper @
<z [ zeome
£0 =

Please note that Comcolor 3010 models will not have a
choice of paper feed trays

€ 3150 Cancote 050 Prapars E Select “Paper Size”:

Basm: | Laous | Ieuage | Fanithing | duhearcad | bous |
L3

Codour mode:

gl privt:

B ongred size:
i o 1). Using the drop down menu > Paper size .
:;Eﬁ- B rowin This will confirm the size of paper to print out.

2). Select > OK ‘




Multi-up - Same image on one page
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Follow section A of page 2 to open up the
Properties of the Riso Comcolor then:

1). Select paper size you wish to print on from the drop
down menu > Paper Feed Tray
Choose > Standard Feed Tray for A4 .
Choose > Feed Tray 3 for A3

Please note that Comcolor 3010 models will not have a
choice of paper feed trays

E Select The “Layout” tab

1). Select > Imposition .
From the drop down menu
Choose > Mult-up (Single page)

2). This will then activate > Pages / Sheets
Choose 2, 4, or 8 of the same image per page

3). Select > OK .




Multi-up - Different images on one page
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N Follow section A of page 2 to open up the
Properties of the Riso Comcolor then:

1). Select paper size you wish to print on from the drop
down menu > Paper Feed Tray
Choose > Standard Feed Tray for A4 ’
Choose > Feed Tray 3 for A3

Please note that Comcolor 3010 models will not have a
choice of paper feed trays

a Select The “Layout” tab

1). Select > Imposition ‘
From the drop down menu
Choose > Multi-up (Multi page)

2). This will then activate > Pages / Sheet
Choose 2, 4, or 8 different pages to view per page

3). Select > OK .




A4 and A5 Booklets
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Follow section A of page 2 to open up the
Properties of the Riso Comcolor then:
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1). Select paper size you wish to print on from the drop
down menu > Paper Feed Tray
Choose > Standard Feed Tray for A4 .
Choose > Feed Tray 3 for A3
Please note that Comcolor 3010 models will not have a
choice of paper feed trays
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2). Select > Paper size @)
to match paper size to be printed

**Please note that if using the optional finishing unit to fold
and staple an A5 booklet (see step C):
Choose > Feed Tray 2 for A4

a Select the “Layout” tab

&= [ vt | e | Eeitiing | Audeannd | Abcas |
-
e =
3 7 Laiyouk crder: Left bop bo bothom hd o, .
4 J 1). Select > Imposition ®
J= v From the drop down menu
:En- Choose > Booklet
sk 2). Select > Paper size
to match paper size to be printed ‘
Ce @)
SR B a3 ol The following function will require the
= ‘2 W _@'w e optional finishing unit to be fitted
3 a4 Tedet: e 4] |
5’6 ek oukpuk pre——— . o H ”
78 S | Select the “Finishing” tab
:BD- e = = F 1) Select > Booklet binding @)
P o Kl From the drop down menu
e s S Choose > Fold and Staple
ST TR
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3).Select>0k @
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A4 Stapling - Portrait

The following function will require the optional finishing unit to be fitted
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Select The “Main Settings” tab

1). For A4 select > Standard Feed Tray ~ @
This is the default setting

B Select The “Finisher” tab

1). Select > Binding Side
Choose > Left or Right .

2). Select > Staple
Choose > 1 position .
2 position

3). Select > OK

LEFT RIGHT
~ | 1 Position

1 Position

2 Position 2 Position




A4 Stapling - Landscape

The following function will require the optional finishing unit to be fitted

& 000 CamCalar S50 Propertiss

Select The “Main Settings” tab

1). Select > Standard Feed Tray @@
This is the default setting

2). Select > Landscape @)

B Select The “Finisher” tab

=
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1). Select > Binding Side .
Choose > Upper

2). Select > Staple
Choose > 1 position

2 position
3). Select > OK
Top 2 Position
Top Left 1 S Top Right 1
Position Position




Hole Punching - Left or Right

The following function will require the optional finishing unit to be fitted
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Select The “Main Settings” tab

1). For A4 select > Standard Feed Tray
This is the default setting .

Please note that Comcolor 3010 models will not have a
choice of paper feed trays

B Select The “Finisher” tab

1). Select > Binding Side
Choose > Left or Right .

2). Select > Punch

Choose > 2 Hole
4 Hole '

3). Select > OK



& IS0 Comi™ ar SO50 Properti.

To apply Cover Sheets select The “Finisher” tab
1). Tick the box > Add Cover @

2). Select > Details ’
New window will appear

Details 3). Select > Put Front Cover or Put Back Cover (or both) ‘

I Put front cover
‘elect front cover tray: Cover Sheet Tray =

[~ Put back cover

Select back cover traw
oK
]

> Put Front Cover
Inserts a cover sheet before the first page or
outside cover when booklet making.

> Put Back Covers
Inserts a cover sheet after the last page

Cancel |

4). Specify the feed trays loaded with the paper to be used
for the covers

5). Select > OK and print
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Secure Printing with Pin Codes

This function may not be necessary if print jobs are already protected
by Usernames / Paswords or the IC Card Control system

" RISOH Comolar 9750 Properties [Z][=]

Once you have chosen the required
&= =’ S settings for your print job:
::;mm —==] 1). Select the “Advanced” tab.
- . I™ Continuous output. .
d s ] 2). Select > Pin Code
<
L = ) o
e [ _ P .
e T [ ey ' 3). Enter > 1 - 8 digit pin code '
s
= ) (o)
—— If required the print job name can be hidden from other
users:
[ s digits)
bl 1). Select > Hide Job Name

11




Secure Printing - Printing Out

L@- Login ] E Idle

el B K K

Select Operation mode

a

[E selectall | [x Deiete | [ Detais

Confirm

Input the PIN code.

Job name: Microsoft Word - jobl.doc
Owner: section02
Received: 05/05/2009 08:17

Using the Comcolor Operational Panel

Select “Printer .

Login if necessary

B Select “Waiting” tab:

1). Jobs printed with Pin Code security will be visible in waiting

queue with - icon. @

2). Touch and highlight job to be printed.

3). Select > Print @)
Security window will now open and request pin
code to be entered:

5). Enter code.

6). Select > OK ‘
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Saving Jobs to Storage

In order to save jobs in storage the necessary folders have to be setup on the machine
and your printer drivers configured - if in doubt speak to your Comcolor administrator

* RIS0 ComColor 9050 Properties
Uase | Lagou | Image | Finsting | Advanced | About |
=

Once you have chosen the required
print settings for your print job:

1). Select the “Basic” tab.

2). Using the drop down > Output .
Select > Save to Folder

or > Print and Save to Folder
3). To select a particular folder destination select > Details ‘
B If you wish to store your job in a particular folder:
Destination: I@

1). A new window will appear and select > Desination ‘
Using the drop down select a folder to store your job

P —

e 1). Destination Folder will be confirmed
I rtgna s

2). Select >0k @
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Printing Out Jobs from Storage

In order to access jobs in storage the necessary folders have to be setup on the
machine - if in doubt speak to your Comcolor administrator

[Eosn ] D ICEE L Kl

Using the Comcolor Operational Panel

Select Operation mode

. Select “Printer” on the Touch Screen @

Ly Printer

Press the START key te

B Select “Folders” Tab:

1). On the screen press the button to select a folder .

2). The > Select Folder screen will appear.

E Select all ”x Delete _||ﬂ Details -I I@ Print

Select folder [_concel [ o

E=

|| @ share b

||ﬁm-r.ma

wm

H

3). Select Folder required and select > OK

Logout | J. Smith @ <A <l N0
:

Active Waiting Finished Foldar Functions
=== ] [@ew J[ s ) 1). Jobs stored in chosen folder will now appear.
Job name Qwnar Page Saved

Micresoft Word - Jobl.doc section02 1 05/05/2009 08:35 B

=11

I 2). Highlight job to be printed @

Iﬂ Select all ”xoam _|||] Details J & Prin|

3). Select > Print .

14









OISO

Service Helpdesk 020 8236 5832 Supplies (Ink & Staples) 0800 783 2086 Head Office 020 8236 5800



