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Please Note

This publication is intended as a brief introduction to the basic Copy Mode functions

of the RISO ComColor FT Series printer.

For full instructions please refer to the user guides supplied with the machine.



A4 | A3 Producing a Copy

Note: The RISO FT5000 can not print a full A3 size as it has a maximum print width of 210mm.
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Top Side Up

' D uplex/Simplex

u Load the original(s) in the ADF of the FT Series
scanner in the following orientation:

"

B Select “Copy” Mode @

Please note login may be required.

a The “Copy Mode” panel will now appear:

1).@ The “Color Mode” should be set to “Auto”
This can be changed to “Black” if you want to convert
colour documents to black and white

2). ‘ “Feed Tray” should be set to “Auto”

In this setting the output paper size will be matched to
your original size.

u Select number of copies required.
1).@ Press blue “Start” button

2).. Press red “Pause” button to pause job if
required



Enlarging A4 to A3

Note: The RISO FT5000 can not print a full A3 size as it has a maximum print width of 210mm.
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Load the A4 original(s) in the ADF of the
FT Series scanner:

Select “Copy” Mode @
Please note login may be required.

a The “Copy Mode” panel will now appear:
1).@ The “Color Mode” should be set to “Auto”

This can be changed to “Black” if you want to convert
colour documents to black and white

2).. Select “Reproduction Size”

’—'\ﬂ Reproduction Size

100% (1:1) ‘ Fit to Paper

w ’ 200 %
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A4->B4
A5->B5

[ cancel | ox 3). ~ Choose: “Enlarge”
Reduce ﬂ\ 141 o/o A4 -> A3
4).  Select OK

B5->A4
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=] | Std Tray

A4l Plain

Standard
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|=| Tray1
@] Tray 2 |

A4 Plain

Standard

ON

Adw Plain

Standard

ON

Paper Tray
Setting

n In the Copy Mode panel select “Paper Selection”

1). Ensure you select the feed tray containing
the A3 paper

2). Select OK and choose your number of copies
and press Start



Reducing A3 to A4

u Load the A3 original(s) in the ADF of the
FT Series scanner in the following orientation:

Ariome [ sclect Copy Mode @

" Please note login may be required.
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Print Storage usB Copy
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IEEIN ()rczo t= oy a The “Copy Mode” panel will now appear:
@? Favorites

1 Color Mode =] Scanning Size
!E ‘ gE\
ito

1).' The “Color Mode” should be set to “Auto”
0O S?:Ln;yle @Reproducuor’ ‘Orig\naIOrientat\on
1)

1

: Top ice Up This can be changed to “Black” if you want to convert
R sciing ST Fonese colour documents to black and white

§vE O

2).' Select “Reproduction Size”

A4->Postcard

m Reproduction Size | Cancel | OK 3)' Choose: “Red uce”
100% (1:1) Fit to Paper _ ‘arge ‘ 71 % A3 -> A4
MR-

(50 - 200 %) A3>A4 N Postcan
Olo) ’ e | st 4).  Select OK

Bl vope seector e n In the Copy Mode panel select “Paper Selection”

i 1). Ensure you select the feed tray containing
Plain Standard ON
RN the A4 paper
|=| Tray1 A4 Plain Standard ON
=l Tray2 A3G  Plain Standard ON i

2). Select OK and choose your number of copies
| 57 and press Start



Duplex or Double Sided Copies
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U Copy

Q Check
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Ready to copy.

’TE Color Mode

Auto

E Reproduction Size

100% (1:1)

‘ Original Orientation

Top Side Up

& Paper Selection
=

Auto
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=) Duplex/Simplex

Cancel oK

Simplex -> Simplex 1 Original

‘ Simplex -> Duplex I

‘ Duplex -> Duplex ‘ I

‘ Duplex -> Simplex I

>

(A—“ Original Orientation
Top Side Up

& Duplex/Simplex

‘ Cancel ‘

Simplex -> Simplex

Simplex -> Duplex

Duplex -> Duplex

Duplex -> Simplex
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Firstly complete sections A to C as shown
on page 2

1) @ Select the “Duplex / Simplex” panel

The “Duplex / Simplex” panel will appear:
1). Select one of the following options:

Simplex / Simplex
- Single sided originals to single sided copies

Simplex / Duplex
- Single sided originals to double sided copies

Duplex / Duplex
- Double sided originals to double sided copies

Duplex / Simplex.
- Double sided originals to single sided copies

2). For duplex originals and/or copies specify how
the pages are turned in “Paging Direction”

A). B). :
\_ 2
2 4 3
N EAN

3). @ select OK and choose your number of copies
copies and press Start



Image Repeat (Same Image Multi-up)

A ]
Bicopy  [SReadyocopy. Firstly complete sections A to C as shown
- ) More Menu
|lJM\xedS\ze Original \1;\C°mb‘”e on page 2
OFF B OFF
N ) 1) @ Select “Image Repeat” Tab
[E‘EPage Split E’; Stamp
orf|

00
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2). Specify how many of the same images to be
placed on one sheet:

s—:} Image Repeat | Cancel | OK

—m— -
2 Pages 4 Pages \ 8 Pages 1
1

‘ Original Orientation
Top Side Up

Select 2, 4, or 8 images per sheet

[RR]
RE Image Repeat | Cancel [

3). @ Select OK and choose your number of
copies and press Start

‘ OFF “ 4 Pages ‘ 8 Pages

w‘ Original Orientation

: Top Side Up

Image Repeat

Original data



Com bi ne (Different Image Multi-up)

IR = 1 Firstly complete sections A to C as shown
More Menu
@Mixed Size Original ECombine on page 2
OFF OFF
W @‘mage“pe“.F 1) @ select “Image Repeat” Tab
JgPageSpht

2). Specify how many of the same images to be
placed on one sheet:

PO e o | Y | K

|l Pages/Sheet 0o | oooo
I S OO0 | 55 | oooo

Select 2, 4, or 8 images per sheet

(K“ Original Orientation
Top Side U

3). @ Select OK and choose your number of
copies and press Start

E; Image Repeat Cancel

OFF 4 Pages 8 Pages

m4 Original Orientation
Top Side Up

L

L

Original data
in page number
order




Stapl i ng (Optional finishing unit required)

B Copy Ready to copy. opies
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%Sort ‘ Print Density

Auto +0
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A |(Original Orientation :I Binding Margin
ET Top Side Up [ Left(Omm)

j Staple / Punch | Cancel

w4 Original Orientation I:I Binding Margin
Il Top Side Up [ Left(Omm)

1 Position

2 Position

Firstly complete sections A to C as shown
on page 2

1) @ Select “Staple / Punch”

In the “Staple / Punch” section:

2). With “Binding Edge” select side of sheet(s)
to be stapled.

Choose Left, Right or Upper

3). In “Staple” select stapling option:
Choose 1 Position (Corner) or 2 Position” (Side)

4). @ Select OK and choose your number of
copies and press Start



BOOklet (Optional finishing unit required)
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Ready to copy.

TE Color Mode
Auto

= Paper Selection
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Auto

Copy: Simplex -> Simplex

5 Duplex/Simplex ’VJ Booklet .
OFF

Check
Setting

100% (1:1)

@ Reproduction Size am Scanning Level
Y

More Menu >
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@Book\et Cancel
r

Layout Order ] o Ll!!}l ‘ %;‘

— ol
Binding Fold + Staple ‘ Fold

|

Center Margin Numeric keys available.
Omm & O Auto Reduction

(0-50 mm) OFF ON

Lj Booklet

Layout Order OFF El[!]j
>0

-
Binding | oy |ECSEREISEN Fold

= -—— - e wm oww ol
Separating ON b
Books

Center Margin Numeric keys available.

> 0 Auto Reduction

(0-50 mm) OFF ON

Firstly complete sections A to C as shown
on page 2

1) @ Select “Booklet”

B In the “Booklet” section:

2). With “Layout Order” select required page
number direction / Orientation

See “Layout Order” diagram below

3). In “Binding” select required option:
Choose “Off’, “Fold and Staple” or “Fold”

4). @ Select OK and choose your number of
copies and press Start

1

8 1 8

LAYOUT ORDER



Operation Panel
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1 Touch panel

Use to perform operations or configure settings.

2 Wake Up key

This key lights up when this machine is in
power saving mode.

Pressing this key when it is lit makes the
machine ready for operation.

Pressing this key when it is not lit puts the
machine into sleep state.

3 Power key

When pressed, the power turns on and the
key lights up.
Toturn off the power, press and hold the key.

10

4 Numeric keys

Use these keys to enter numbers.

5 Start key

Press this key to start an operation.

6 Login/ Logout key

Press this key to log in or log out.

7 Home key

Press this key to return to the [Home] screen
(initial screen) from the screen for each
function.
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