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Setting up Scan to E-mail on the ComColor via computer

printer into the address bar. Press ENTER.

On your computer, open the web browser and enter the I.P. address of the

|| & hitp://10.140.1.38/

This will connect to the web-interface of the ComColor.

QBO RISO Console  #f Login

| General ‘ System | | License Info.

5 Fryas
. ==& Monitoring

Meter display i Remaining Ready to print.
N i Printer K(1000ml) [ |
AN & Scanner C (1000mi)
M (1000ml)
Y (1000ml) | |
Paper size Paper type

= A40(297x210mm Pliiin

=1 A4210x297mm Plain

=2 A4210x297mm Plain

=13 A3 297x420mm Phaii

g in as Admin or another user

1at has Admin privileges. The Login
lefault password for Admin is
olank. User name:
Admin|
Password:

OK | Cancel




Click Admin Mode.

i Locout & Admin

Admin mode

:E Monitoring

Meter display

£ Scanner

s o

RISO msoc

Click Admin on the left side of the screen.

uUser ctrl

Login setting
User setting
Folder function

Shared folder setting
Group setting

| mSystem

Custom paper entrv
Function kev entry

Clock/Date
Power save setting
Auto reset setting

mPrinter

Network setting

IP address limiting
Finished job setting
Waiting job setting
Printable area

mScanner

Color/Black slice level
Additional copies

Scan data save setting
Scan format confirmation

Scanner data directory

Index entry

Account record setting
Account record list

Cleaming cvcle setting
Displaved language
Beep sound
Metric/Inch switch

Start up display

Qutput tray in each mode

Job name display

Mail destination
Mail dest. direct input
Mail setting

Print Admin settings




network folder or scanning to e-mail.

Within the Scanner area there are various options relating to scanning to a

mScanner

Color/Black slice level

Additional copies

Scan data save setting

Scan format confirmation

Scanner data directorv

Mail destination

Mail dest. direct imnput

Mail setting

0, to set up scan to e-mail, click Mail setting.

mlviail setting

Send mail server (SMTP)
Port

[[] SSL connection

Sender's Mail address

office@riso.co.u

SMTP authentication
OFF

Account

[=]

Password

Mail capacity (1-500 MB)
104 MB

Time out (30-300 sec.)
615 Sec.

OK ] [ Cancel

Enter the I.P. address of the
Send mail server (SMTP).

Enter the port used - typically
this will be port 25.
Tick SSL connection if needed.

The Sender’s mail address will
appear as the sender in the
recipients’ mailbox. This can be
set as anything; however it is
preferable to keep with the
sites email naming convention.

If needed, set SMTP
authentication ON and enter
the Account name and
password required to be able to
send emails. Normally this is
not required.




When scanning to e-mail, the email address can be manually entered at the
ComColor. The manual destination input on the ComColor can be disabled by
selecting Mail dest. direct input, and choosing the prohibited option. It is also
possible to create an address book of frequently used email addresses. These
also can be added manually on the touchscreen, but a much easier way is to
create a file on your computer and upload it to the ComColor.

mScanner

| Color/Black slice level
Additional copies

Mail destination

Mail dest. direct mput

Scan data save setting Mail setting

Scan format confirmation

Scanner data directorv

ail destination.

N W
T Click Write to CSV
file. This will
[Add destin ] [Read CSV file] [Write to CSV file]

download a blank

|0-9 |a-e |£1 |k-o [p-t [u-Z] file which can be

opened up in
Microsoft Excel.

0-9

u-z

Return to the list in the administrator mode




Save the file and open with Excel.

A B ¥
1 [Andrew a-e abriggs@onetel net
2 |Ann a-e aobrien@onetel net
3 |Graham - gsmith@onetel net
4 |Liam k-o |bach@onetel net
5 |Steve pt sdawson@onetel net
b [Wayne u-z wjackson@onetel net

e Column A contains the name that will be displayed on the ComColor.

e Column B determines which alphabetical group the name belongs. This
can make it quicker to find the e-mail address required when there are a
large number present.

Column C contains the persons e-mail address.

plete the file with the relevant information, then save the file to an easily
ssible location.

' Tt'hat you click Yes to the dialog below so that the file is kept in a CSV

l—zs=l]

33360543_mailaddresses.csv may contain features that are not compatible with CSV (Comma delimited). Do you want to keep the workbook in this format?

Microsoft Excel

| + To keep this format, which leaves out any incompatible features, dick Yes.
» To preserve the features, dick Mo. Then save a copy in the latest Excel format.
+ To see what might be lost, dick Help.

[‘res][ Mo ][Help]

e



On the Riso web-console, click Read CSV file.

aMail destination ,

[Add destin ] [Read CSV file] [Write to CSV file]
[0-9 |a-e |f-] |k-0 |p-t [u-zZ|

0-9

£
k-o
p-t

u-z

Return to the list in the administrator mode

mMail destination=Read CSV file
% The scan mail destination list registered in this machine will be overwritten with the data of specified file.
| Use "Write to CSV file" to write the mail destination list registered in this machine and then read edited data.

Specify file

Browse...

e, locate your CSV file and click OK to upload.




~ The users will now be added.

~ [wMail destination

[Add destin ]

[Read CSV file][Wnte to CSV file]

|0-9a-e|f-1|k-o|p-tju-z]

0-9

Eeturn to the list in the administrator mode




On the ComColor, click Scanner.

k on Internal
DD.



Click the Mail to tab and all of the addresses loaded will be available for use.

The Direct input box can be used to manually enter an e-mail address.

ComColor series

User's Guide

This quide describes folal operation features and specificalions

For more details on how to access the scanner
functions, please refer to the ComColor User
Guide, section 3.




