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Setting up Scan to Folder on the ComColor via computer 

On your computer, open your web browser and enter the I.P. address of the 
printer into the address bar. Press ENTER. 

 

This will connect to the web-interface of the ComColor. 

 

Log in as Admin or another user 
that has Admin privileges. The 
default password for Admin is 
blank. 

 

 



Click Admin Mode. 

 

 
 
 
 
 
 
 
Click Admin on the left side of the screen. 

 

 

 

This will give access to all of the administrative settings on the machine. 

 

 

 

 

 

 

 

 

 

 

  



Within the Scanner area there are various options relating to scanning to a 
network folder or scanning to e-mail. 

 

So, to set up scan to network folder, first the folder must be created on the 
network computer and shared. Your I.T. support may need to assist in creating 
this. 

Click Scanner data directory. 

 

Click [Add server]. 



 

• The Display name will be the name that is displayed on the ComColor 
panel. 

• The Transfer protocol used is SMB. 
• The Directory shared name is the share name of the folder that has 

previously been created on the networked computer. 
• The Directory login name is the “Domain name” \ “Login name”. 
• The Directory login password is the password needed to gain access to 

the network folder. 

Press OK when complete and exit the Menu (press round button on panel). 



On the ComColor, click Scanner.  

 

Select the file format. 

 

Click on Internal HDD. 

 

 

 

 

 



The folder is now available to use. 

 

 
 
 
 
 
For more details on how to access the scanner 
functions, please refer to the ComColor User 
Guide, section 3. 
 


